ST. LUKE’S PRE-SCHOOL ADMISSIONS POLICY

Our Pre-School is open to every family in the community and beyond. We operate an inclusion and equality policy, which ensures all children have access to pre-school places and services irrespective of their gender, race, disability, religion, belief and sexual orientation of parents. The Pre-School is open 38 weeks each year. 

WAITING LIST

We operate a free waiting list and parents are encouraged to book early for a place for their child. At the time when a booking is confirmed, a deposit of the first half of term’s fees or a month in advance regarding your child’s commencement date will be required to secure their place.

The deposit will be returned after your child starts with us during the first term of attendance. 

OUR ADMISSIONS POLICY IS EARLIEST APPLICATIONS FIRST, BUT WITH THE FOLLOWING EXCEPTIONS:-

· Children already within the Pre-School, who wish to increase or change their sessions have priority over children on the waiting list.
· Siblings of children currently attending have the next priority.

PRIOR TO ATTENDING ST. LUKE’S PRE-SCHOOL PARENTS MUST:-

· Present a copy of their child’s birth certificate.
· Sign a copy of the Parent Declaration/ Contract - confirming the hours your child will/does attend. This is an agreement to allow us to claim the Government Funding.
· Sign our terms and conditions within our Admission/Registration Contract. The information you provide is crucial with regard to your child’s full legal name, date of birth, address, emergency contact details, parental responsibilities, medical conditions which may need a health care plan ie;- asthma – allergies - anaphylaxis, dietary requirements, collection arrangements, fees and sessions, parents contact details, doctor’s contact details, health visitors contact details and a vaccination record.   

PROVIDING GOVERNMENT FUNDED PLACES:-

All funded sessions are in line with the Government’s Statutory Guidance and Local Authority requirements.

When you register your child for their funded place we will endeavour to offer you the sessions you prefer, and as far as possible with availability and staffing arrangements we will accommodate your wishes. We will always try to provide any change of hours when requested but this may not always be possible. Please note, admissions for the free nursery education are on a termly basis.

All funded or paid for sessions, must be booked in advance and any changes or cancellation (notice to leave), must be in writing with ample notice. Regular booked sessions require a minimum of 4 weeks’ notice
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